
Topic: Managing Digital Portfolio Activities
Level: Intermediate
Intended For: Lead Instructors/MindTap Admins

M I N DTA P  T R A I N I N G M A N A G I N G  D I G I T A L 
P O R T F O L I O  A C T I V I T I E S

1

The Scenario app provides educators a glance of the prepopulated portfolio activities 
that are placed inside the Learning Path and the ability to create a new portfolio.

1
  
From the MindTap dashboard, click the Scenario app.

2
   
When the Scenario app is opened, you will find existing digital portfolio 
activities. To make edits to existing activities click the “eye” icon.
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3
   
Edit assignment title, objective, dates, overall assignment details and grading 
style. Click “Save.”

4
  
To create a new assignment, click “Create.”
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5
  
Click “New.”

6
  
Fill in the text boxes. Click “Save.”
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7
   
Fill in the prompts to create the activity, including title, objective, dates, and 
assignment details. Click “Save.”

8
  
Click “Okay.”
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9
  
Click “Close.”

10
  
The created activity will populate on the list in Scenario.
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11
  
To add digital portfolio to the Learning Path click the “+ Add/Create” icon.

12
  
Click “Activity.”
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13
  
Select “Scenarios.”

14
  
The list of activities will appear. Select the newly created activity.
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15
   
Fill out the desired fields for the activity including title, description, due dates, 
and the location of the activity.  Click “Add.”

16
  
The activity will appear in the Learning Path based on the location you’ve selected.


